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\ Overview \ 

Overview 
Thank you for your interest in the Lawrence B. Dumas Domain Dinners. Originating in 1998, the Lawrence 
B. Dumas Domain Dinner series has featured hundreds of faculty presenters and engaged thousands of 
guests on interdisciplinary topics. While presentation topics have ranged greatly since the series' 
inception, the mission has remained the same: to stimulate faculty interactions across departments and 
disciplines and to highlight Northwestern's distinctive interdisciplinarity. 

Co-hosted by the Office of the Provost and the Office of Administration and Planning, the series has served 
as a launch point for various endeavors at the University and catalyzed numerous other existing research 
initiatives. Most recently, the series has convened faculty around topics related to the research of water 
insecurity, developmental sciences, and trust, highlighting the work of the Northwestern Center for Water 
Research, the Northwestern Institute for Innovations in Developmental Sciences, and the Trust Project at 
Northwestern University, respectively. 

While each installation of the series reflects the character of its presenters and the nature of the research 
being discussed, the general format and planning process remains the same. This guide provides an 
overview at each phase of proposing, planning, and hosting a Domain Dinner.   

Questions 
The Office of Administration and Planning coordinates the logistics of the Lawrence B. Dumas Domain 
Dinner series and can answer any questions you may have. Please direct all questions to Mitch Morecraft 
at mitch.morecraft@northwestern.edu or 847-467-3943. 
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\ Topic Proposal Guidelines \ 

Topic Proposal Guidelines 
Topics for the Lawrence B. Dumas Domain Dinner series have ranged greatly since the series’ inception. 
Faculty panels have recently presented on topics such as: Water Insecurity; Trust; Storytelling; Big Data; 
Synthetic Biology; and Quantitative Social Science. Each of these dinners has posed a series of questions 
to attendees, intending to spark interdisciplinary connection and collaboration across Northwestern 
University. For example faculty presenters at the spring 2017 Lawrence B. Dumas Domain Dinner asked 
the question, “What are the consequences of water insecurity and how do we mitigate those 
consequences through interdisciplinary research?”  

In order to stimulate faculty interactions across departments and disciplines and highlight Northwestern's 
distinctive interdisciplinarity, Domain Dinner topics must be highly interdisciplinary at their core. 
Typically the faculty presentation panel comprises faculty from different departments and/or schools. 
Topics and the questions they pose should appeal to a broad group of faculty across schools and disciplines 
and engage faculty in discussion of exciting research areas and compelling questions.  

The proposed topic may be centered around completed research projects and/or new and developing 
research areas that are of interest to the University community. For this reason, faculty may submit a 
detailed topic proposal, complete with faculty presenters, moderator, and dinner overview, or they may 
provide a more general topic suggestion to the Office of Administration and Planning. In these situations, 
the Office of Administration and Planning can assist in further developing the topic as well as identifying 
and securing collaborators for the faculty panel.  

All proposed topics and presenters are reviewed by the Provost and the Vice President of Administration 
and Planning who may make suggestions for changes in presenters or topic. Given the number of 
submitted proposals and numerous exciting research initiatives at Northwestern University, the Office 
of Administration and Planning is unable to accommodate every proposal submitted for a Lawrence B. 
Dumas Domain Dinner.  

Given the nature of the series and its mission to connect faculty across disciplines, participating as 
a proposer and/or presenter at a Lawrence B. Dumas Domain Dinner offers multiple benefits. The Office 
of Administration and Planning works with the proposer and faculty presenters to articulate 
intended outcomes of the dinner and identifies the appropriate avenues for achieving these. For a 
dinner centered around a well-established research initiative, the intended outcome and primary 
benefit may be to bring additional recognition and attention to the work that has already been completed. 
For a dinner that centers around an emerging research area, the most significant benefits may be to 
highlight a proposed research agenda and connect a core group of interested faculty to move the initiative 
forward. In all cases, however, the series provides a unique opportunity for faculty to present on their 
work to their colleagues and senior leaders of Northwestern University. In addition, the series provides 
valuable exposure for junior faculty and those that are new to Northwestern as they seek to build a cadre 
of colleagues across the institution. 

The topic proposal form can be found here. Completed forms may be submitted by clicking on the 
“Submit” button at the bottom of the form or by emailing Mitch Morecraft at 
mitch.morecraft@northwestern.edu.  

http://www.adminplan.northwestern.edu/documents/planning/Lawrence_B._Dumas_Domain_Dinner_Proposal_Form.pdf
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\ Proposer Responsibilities \ 

Proposer Responsibilities 
The Domain Dinner proposer is an integral component in the successful execution of a Lawrence B. Dumas 
Domain Dinner. The proposer works closely with the Office of Administration and Planning to: identify 
presenters for the faculty panel; define the intended outcome of the event; and coordinate various tasks 
related to planning the dinner. A brief description of each task and the responsibilities of the dinner 
proposer are provided below. 

1. Faculty Presenter Selection
The selection of faculty presenters is one of the most important aspects of planning a Lawrence B.
Dumas Domain Dinner. Faculty presenters should:

 Be tenured or tenure-line faculty of Northwestern University.
 Represent multiple departments and schools across Northwestern University.
 Demonstrate the value of Northwestern’s interdisciplinary approach to research and education.
 Have the ability to deliver a compelling and engaging presentation.

The proposer is responsible for identifying potential faculty presenters and communicating those 
names to the Office of Administration and Planning for review twelve weeks prior to the event date. In 
situations where the faculty presenters have not yet been identified, the Office of Administration and 
Planning can assist in identifying faculty collaborators.  

2. Intended Outcome
The overarching mission of each Lawrence B. Dumas Domain Dinner is to stimulate faculty 
interactions across departments and disciplines and to highlight Northwestern's distinctive 
interdisciplinarity. Many dinners are proposed and hosted in order to bring awareness to a particular 
research area, catalyze existing work in a certain discipline, or showcase research that relates to a 
recently-launched center or institute at Northwestern. The proposer should work with the Office of 
Administration and Planning in the initial proposer meeting to identify the intended outcome of the 
dinner and the strategies for best achieving this unique mission. For example, if the primary focus is 
to foster connections and facilitate future collaborations around a certain research topic, the Office of 
Administration and Planning will work with the proposer and faculty panel to develop instruments for 
catalyzing these interactions such as attendee surveys, targeted follow-up communications, and 
university-wide collaboration maps.

3. Invitation
The language for the event’s invitation should capture the invitees’ attention and provide an overview
of what faculty may expect to take away from the event. The proposer is responsible for providing
language to the Office of Administration and Planning no later than six weeks prior to the event date.

4. Program
The event program can also provide information relating to existing research initiatives, centers, or
institutes at Northwestern University or may highlight another aspect of the faculty presenters’
research. If desirous of doing so, the proposer is responsible for providing language to the Office of
Administration and Planning no later than three weeks prior to the event date. An example has been
provided on page 9 of this guide.
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\ Proposer Responsibilities \ 

5. Presentation Dry Run
The faculty presenters are encouraged to schedule a dry run of their presentations in advance of the
dinner. This request should be communicated by the proposer to the Office of Administration and
Planning no later than three weeks prior to the event date to ensure we are able to identify a suitable
date.

6. Question and Answer Slide
A Question and Answer slide to kick off the discussion segment of the Domain Dinner should provide
a very brief overview of each presentation and connect each topic in a visually-appealing manner. The
proposer is responsible for providing this slide to the Office of Administration and Planning no later
than one week prior to the event date. An example has been provided on page 11 of this guide.

7. Follow-Up Survey
A link to an anonymous survey about the Domain Dinner proposing and presenting experience will be
distributed after the event. Responses will be aggregated across multiple dinners and collected by the
Office of Administration and Planning.
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\ Presenter Responsibilities \ 

Presenter Responsibilities 
The continued success of the Lawrence B. Dumas Domain Dinner series is largely dependent upon the 
compelling research and presentations of the faculty panel. The presenters work closely with the dinner 
proposer and the Office of Administration and Planning to assemble a series of presentations that 
stimulate faculty interactions across departments and disciplines and highlight Northwestern's distinctive 
interdisciplinarity. A brief description of each task and the presenters’ responsibilities are below. 

1. Presentation Slides
While a slideshow presentation is not required, it is strongly encouraged that presenters use visual aids
to present information to the roughly 100 guests in attendance at each dinner. A Domain Dinner
PowerPoint template is available for those that wish to use it. Presenters are responsible for providing
finalized slides for a 15-20 minute presentation to the Office of Administration no later than one week
prior to the event date. An example of the Domain Dinner PowerPoint template has been provided on
page 10 of this guide and will be provided electronically during the planning process.

2. Presenter Biographies
The Domain Dinner programs contain a short biography for each presenter. The Office of 
Administration and Planning will draft language for the biographies based upon that which is available 
on the Northwestern website. Presenters are responsible for providing edits to the Office of 
Administration and Planning no later than three weeks prior to the event date so that the program 
handout can be produced in a timely manner. An example of the Domain Dinner program with 
presenter biographies has been provided on page 9 of this guide.

3. Special Guests
In some cases, presenters may identify a colleague (e.g. postdoctoral student) that would benefit from

 attending this presentation. The number of special guests is limited to five, and special guests may
 attend the presentation segment of the event only due to space limitations of the dinner venue.
 Presenters are responsible for providing the names and contact information of special guests to the
 Office of Administration and Planning for review no later than six weeks prior to the event date. With 

the exception of presenters, we do not include spouses or partners as dinner guests. 

4. Follow-Up Survey
A link to an anonymous survey about the Domain Dinner presenting experience will be distributed
after the event. Responses will be aggregated across multiple dinners and collected by the Office of
Administration and Planning.
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\ Planning Checklist for Proposers and Presenters \ 

Overview 
The Office of Administration and Planning has provided the following checklist to assist proposers and 
presenters at each stage of planning and hosting a Lawrence B. Dumas Domain Dinner. Each task has 
been listed with the general time frame by which it should be completed, as well as the owners responsible 
for ensuring the tasks are complete. At the initial planning meeting for each dinner, a calendar with 
specific target dates will be provided by the Office of Administration and Planning to the presenting teams. 

Domain Dinner Planning Checklist 

Task 
Date in Advance 

of Dinner   Owner 

  Receive approval for dinner topic.   16 Weeks  Proposer 

  Finalize date with the Office of Administration and Planning.   12 Weeks  Proposer and Presenters

  Meet with the Office of Administration and Planning to discuss logistics.   6 Weeks  Proposer and Presenters

  Provide language for invitation.   6 Weeks  Proposer and Presenters

  Provide names and contact information for proposed special guests. (Optional)  6 Weeks  Proposer and Presenters

  Send formal invitation and RSVP survey to faculty.    5 Weeks  OAP Staff 

  Close RSVP survey.   3 Weeks  OAP Staff 

  Connect with proposer and presenters about dinner logistics and questions.    2 Weeks  OAP Staff 

  Provide edits for biographies for the dinner program.   2 Weeks  Proposer and Presenters

  Provide language for the back page of the dinner program.   2 Weeks  Proposer 

  Provide presentation slides and Question and Answer slide.   1 Week  Proposer and Presenters

  Hold a dry‐run presentation. (Optional)  1 Week  Proposer and Presenters

  Compile presentation slides and send to IT staff.   1 Week  OAP Staff 

  Send final event reminder to guests.   1 Day  OAP Staff 

Domain Dinner Event Timeline 

Task Time   Owner 

  Arrive at venue to review setup and prepare for guests.    4:00 pm  OAP Staff 

  Arrive at venue to review setup and ensure A/V is functioning correctly.   4:45 pm  Proposer and Presenters

  Arrive for cocktails.   5:15 pm  Guests 

  Return to auditorium for final A/V check and microphones.   5:55 pm  Proposer and Presenters

  Opening remarks.   6:00 pm  Provost 

  Presentations begin.    6:05 pm  Presenters 

  Question and Answer begins.   7:00 pm  Proposer and Presenters

  Dinner begins.   7:30 pm  All 
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\ Program Example \ 

Below is an example of the program used at a Lawrence B. Dumas Domain Dinner. A separate PDF can 
be found here.  

http://www.adminplan.northwestern.edu/documents/planning/Lawrence%20B.%20Dumas%20Domain%20Dinner%20Program%20Example.pdf
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\ PowerPoint Presentation Example \ 

Below is the PowerPoint Presentation template for use at a Lawrence B. Dumas Domain Dinner. The 
template can be found here.  

www.adminplan.northwestern.edu/documents/planning/Lawrence B. Dumas Domain Dinner PowerPoint Presentation Template.pptx
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\ Question and Answer Slide Example \ 

Below is an example of the Question and Answer Slide to be displayed during a Lawrence B. Dumas 
Domain Dinner. The purpose of this slide is to summarize takeaways from the presentations and tee 
up the question and answer segment of the dinner. A separate PDF can be found here. 

http://www.adminplan.northwestern.edu/documents/planning/Lawrence%20B.%20Dumas%20Domain%20Dinner%20Question%20and%20Answer%20Slide%20Example.pdf
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\ Post-Dinner Survey Example \ 

Below is an example of the survey distributed to attendees after a Lawrence B. Dumas Domain Dinner. A 
separate PDF can be found here.  

http://www.adminplan.northwestern.edu/documents/planning/Lawrence%20B.%20Dumas%20Domain%20Dinner%20Post-Dinner%20Survey%20Example.pdf





